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Testimonials  

 

 “The On The Job Training     

program provided our company 

with a cost effective way to    

develop our workforce.” 

 Betsy Bourne, CPIM 

 Abtex Corporation 

 Dresden, NY 

 

 “Finger Lakes Works OJT     

program has provided us great 

workers with the skills to get the 

job done!” 

 Hal Smith 

 Halco Plumbing & Heating 

 Phelps, NY 

 

 ”Working with Finger Lakes 

Works has allowed us to take 

advantage of initiatives in      

developing our human capital 

resources. We have worked on a 

number of OJT projects with 

excellent results.  OJT enables 

Opitmax to educate our         

workforce at a rate we could not 

do otherwise.” 

 Alejandro Mendoza 

 Optimax Systems, Inc. 

 Ontario, NY 

Frequently Asked Questions 
For Potential Employers 

On-the-Job Training 

How can OJT help my business? 
Your business will receive financial assistance for training new employees in the skills they 
need to perform their job effectively.  Specifically, we will reimburse you for the costs associ-
ated with training this new employee, which are usually calculated at half the pay rate for the 
agreed-upon training period. OJT reimburses you monthly. Your organization will benefit by 
getting a better trained employee, with subsidized wages with minimal paperwork. 
 
How are the candidates selected? 
You send us your job posting and we send you candidates from our pool of experienced work-
ers.  You hire who you want and we customize a training plan around your requirements and 
the new employee’s training needs. 
 
How much paperwork is involved? 
The Business Service Representative is there to make sure the employer deals with as little 
paperwork as possible, therefore making it a rather seamless process. The standard vetting 
required includes completion of a “pre-award questionnaire” and a check to insure good 
standing with New York State.  Once you've agreed to hire the participant, but before he/she 
actually begins working for you, a training contract/plan is developed with you.  While the 
participant is in training, you submit monthly progress reports and invoices to receive 
reimbursements for training costs. Finger Lakes Works will assist with completing all the nec-
essary documents.  
 
What are my obligations? 
Employers will commit to keeping trained employees who complete a satisfactory on the-job 
training period. Working with a Finger Lakes Works Business Services Representative, you 
will make the training decisions. OJT is tailored to YOUR job description and the needs of 
YOUR company. The length of training will depend on the complexity of the job and the skills 
and experience the individual brings to the position.   
 
OJT sounds good, but my company is required to pay tax on the income paid to the 
OJT participant.   
This is true, but your business will receive financial reimbursement for the costs associated 
with training this new employee, which are usually calculated at half the pay rate for the 
agreed-upon training period. Other tax credits may be available depending upon the OJT 
employee’s eligibility. A Finger Lakes Business Services Representative can discuss the de-
tails.  
 
What if I know of an unemployed person who would be good for the OJT program at 
my company? 
If you have found someone who’s the right “fit” but could use the structure of an On the Job 
Training program, contact us before the person starts.  We can see if they are eligible and  
start the vetting process for your business. 
 

www.FingerLakesWorks.com 

For more information contact the 
Finger Lakes Workforce Investment 

Board, Inc. at 315-789-3131 or  
visit our website at: 

Let us make the     

paperwork as 

painless as possible! 


